
        Date: 
 
To:  Virginia Information Technologies Agency 
 
Subject:  Memorandum of Understanding (MOU) related to training partner participation in the 
Commonwealth of Virginia Project Manager Development Web page 
 
The undersigned agrees with the stipulations of this Memorandum of Understanding (MOU).  This 
document addresses the responsibilities of Training Partners and the Virginia Information 
Technologies Agency (VITA) with regard to providing web based public schedules of instructor-
led training for project managers.  This memorandum is not an agreement or contract.  This 
document is used to establish an understanding of the requirements necessary for participation in 
the Commonwealth of Virginia Project Manager Development Web page. 
 
VITA is responsible for: 
 

o Reviewing training partner’s application for Website participation 
 

o Validating the training partner’s government rate or discount  
 

o Ensuring instructor-led project management training provided meets the 
Commonwealth of Virginia Knowledge Standards as defined (indicated where they 
are spelled out) 

 
o Maintaining a list of training partners that provide instructor-led project manager 

training that satisfies the Commonwealth Knowledge Standards and provide a 
Government rate or discount 

 
o Providing to project managers and candidates course information indicating content 

mapped to the Commonwealth of Virginia Knowledge Standards for instructor-led 
project management training 

 
o Providing to project managers and candidates the government or discounted course 

rates for instructor-led project management training offered by training partners 
 
  
 
VITA is not responsible for: 
 

o Guaranteeing any minimum attendance or participation of Commonwealth of 
Virginia project management candidates 

 
o Making payment to a training partner except as initiated for VITA employees 

 
  
 
Training Partners are responsible for: 
 

o Providing a completed application 
 

o Providing access to Project Management course schedules for VITA and potential 
Project Management attendees 

 



o Allowing VITA Project Management Development Program staff to randomly audit 
courses for evaluation purposes 

 
o Providing VITA with changes to information submitted on application 

 
o Contracting directly with student, agency or other organization for instructor-led 

project management training 
 

o Invoicing attendee, agency, or other organization for participation in training 
partner’s project management course 

 
 
  
       
 
       Training Partner Representative 


